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It is a legal requirement that individuals undertaking relevant work or activities with children and/or vulnerable persons
must complete the vetting process prior to undertaking the role. This requirement applies to both paid and voluntary
positions.

Coaches wishing to operate in the North of Ireland are required to complete an AccessNI enhanced check along with an ID
Validation Form. Coaches wishing to operate in the Republic of Ireland are required to complete an eVetting Invitation
Form and an ID Validation Form, followed by an online eVetting application. Therefore, individuals may be required to
complete both processes depending on where coaching activity takes place. Both the National Vetting Bureau (NVB) and
AccessNI process vetting applications online.

In Northern Ireland, it is an offence to knowingly recruit or allow an individual who is on the Disclosure and Barring Service
(DBS) barred lists to undertake regulated activity with children or vulnerable persons. In the Republic of Ireland, it is an
offence to allow an individual to undertake relevant work or activities before their Garda Vetting has been completed.

If you are not and do not intend to engage with children and/or vulnerable persons, you must explicitly state this by
completing a ‘Relevant Work Declaration Form’. In this case, Garda Vetting or AccessNI may not be required, subject to the
nature of the role.

Garda Vetting (NVB):

— Download the NVB1 (eVetting Invitation Form) and an ID Validation Form from the Cycling Ireland Safeguarding
webpage available at: Cycling Ireland | Vetting | Garda Vetting | Access NI

— Complete the forms and have ID validated by a specified Responsible Person.

— Return the completed forms with attached photocopies of ID to the Authorised Liaison Person, Cycling Ireland, Unit 5,
Sport HQ 2, Sport Ireland Campus, Blanchardstown, Dublin 15, D15 AC8C.

— You will be issued with an eVetting invitation email. Follow the link on this email and complete the eVetting application.
This must be completed within 30 days.

— Cycling Ireland will receive a vetting disclosure from the NVB and will determine the applicant’s suitability to engage
with children or vulnerable persons. The applicant and Club Safeguarding Officer will be informed of the outcome of this
decision via email.

Northern Ireland

w: cyclingireland.ie | e: safeguarding@cyclingireland.ie


https://www.cyclingireland.ie/downloads/VettingFormNVB1-CyclingIreland.pdf
https://www.cyclingireland.ie/clubs/safeguarding/vetting/
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AccessNI

— You will be issued with a 10-digit AccessNI reference number when you complete the online application
(this number will also be sent to you by email). It is essential that you record this number because it must be
entered on the ID Validation Form before the form is returned to the Designated Signatory. (Link to online
application)

— Present the relevant identification documents, as listed on the final page of the ID Validation Form, to the
Club Safeguarding Officer or the Club Chairperson. Return the ID Validation Form to the Designated Signatory

within 28 days. Do not include ID or photocopies of ID with your returned form.

— Cycling Ireland / Cycling Ulster can only complete their section of the AccessNI online process once the ID
Validation Form has been received and verified.

— Your AccessNI Disclosure Certificate will be issued directly to you by AccessNI via post. You will receive an
email confirming that this part of the disclosure process has been completed.

— Cycling Ireland / Cycling Ulster will be notified whether the disclosure certificate contains information or no
information; however, the organisation will not receive details of the disclosure record.

— If the disclosure certificate contains information, the applicant must provide a copy of the certificate to the
Designated Signatory for review.

— Cycling Ireland, in consultation with Cycling Ulster where appropriate, will assess the disclosure and
determine the applicant’s suitability to work with children or vulnerable persons in accordance with the

organisation’s safeguarding and vetting policies.

— In the case where an applicant is deemed to be unsuitable to work with children or vulnerable persons, the
Club Safeguarding Officer and relevant club officers will be notified of the outcome.

*Disclosure information will be handled in accordance with Cycling Ireland’s Data Protection and Safeguarding
policies.
Further Information:

http.//www.irishstatutebook.ie/eli/2012/act/47/enacted/en/html (NVB)

http://www.legislation.gov.uk/ukpga/2006/47/contents (Access NI)
The Safequarding Vulnerable Groups (Northern Ireland) Order 2007 (Access NI)
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http://www.irishstatutebook.ie/eli/2012/act/47/enacted/en/html
http://www.legislation.gov.uk/ukpga/2006/47/contents
https://www.legislation.gov.uk/nisi/2007/1351/contents

