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	Candidate Application Form and Profile



To attend a Certificate in Coaching Cycling course please complete this form (in block capitals) and return it together with the relevant paperwork and payment to the address below.  The attached notes contain information that will assist you in completing the form, along with our policy on cancellation and amendment charges.  It is recommended that you read this prior to submitting your application. For further help and advice before you make a booking, please contact Cycling Ireland Coaching Commission (details below). This information will be used to register you with Coaching Ireland and by Cycling Ireland to support the development of cycling.  It will also be shared with the course tutors to enable them to provide a quality delivery and support for all candidates on the course.  * Mandatory information 

PLEASE ALLOW 14 DAYS FOR YOUR APPLICATION TO BE PROCESSED

Course Details*

	Location
	Dates
	Course Level

	Shoreline Leisure Greystones
	12th September 2010
	Foundation                   


Personal Details (see note 1)

	
	
	
	
	

	Title:
	
	*First Name:
	
	*Surname:
	

	
	
	
	
	

	*Gender:

(please tick)
	( Female
( Male
	*Date of Birth:
	

	
	
	
	
	

	Cycling Ireland Membership No:
	
	Expiry Date:
	 
	Membership Class:

Full/Club etc
	

	
	
	
	
	

	*Postal Address:
	

	
	

	
	
	*Postcode:
	

	
	
	
	
	

	*Contact telephone number – you must provide at least one contact number, preferably a number that you can be contacted on during the day

	Tel No. (home):
	
	Tel No. (work):
	

	
	
	
	
	

	Mobile:
	
	Email:
	

	
	
	
	
	


Disability  (see note 2)
	
	
	
	
	

	Do you consider yourself to have a disability?
	Yes / No / Prefer not to say

	
	
	
	
	

	If yes, what is the nature of your disability?
	Please provide further details and any support required (see note 2)

	
	

	Hearing
	
	Physical
	
	
	

	Learning
	
	Visual
	
	
	

	Mobility
	
	Other
	
	
	

	Multiple
	
	Prefer not to say
	
	
	

	
	
	
	
	


Candidate Profile

Please complete the following questions to help us to maximise your education experience. This information will be shared with the course tutors to enable them to provide a quality delivery and support for all candidates on the course. 

	Briefly outline your coaching history/experience

	


	List any other cycling awards/qualifications held (eg commissaire, Motorcycle Escort, etc)

	


	List any other relevant awards/certificates or qualifications, (eg teaching, other sport coaching awards, assessor awards)

	


	Give a brief summary of your cycling experience

	


	My current cycling coaching activities are:

	


	My future cycling coaching activities are likely to be:

	


	Any other information you feel we should know (including any specific dietary requirements)?

	


Payment Details*(see notes 3 and 9)

Course fee is €40.00 for foundation and €180.00 for Level 1#
Please make cheques payable to Cycling Ireland

#
Financial assistance maybe available on a regional level.  Please contact your local council or cycling club who may be able to assist you in sourcing funding in your local area.

	Signature:
	
	Date:
	


Please return application form to:

Rachel Ormrod

Coaching and Education
Cycling Ireland

Kelly Roche House

619 North Circular Road

Dublin 1

Tel:
+353 (1) 8551522 (office)

Email:
rachel@cyclingireland.ie
IMPORTANT NOTES - PLEASE RETAIN THIS COPY FOR YOUR REFERENCE

1.
Entry requirements:

· Applicants must be a minimum of 16 years of age upon application.  Please note that coaches that achieve this qualification who are below the age of 18 years of age are required to be directly supervised by a qualified coach who is over 18 years of age.
· Applicants must be in possession of:

· coaching insurance that provides at least the same level of cover as that provided by Cycling Ireland membership  (ie limit of indemnity is €10m for all damages to any claimant or all claimants in respect of any one claim or all claims arising from one original cause).

· Applicants will be required to obtain an Access NI (NI residents) or Garda enhanced Check (ROI residents) – on confirmation of acceptance of an application to attend a course, Cycling Ireland will provide the applicant with an application form.  The completed form should be returned to Cycling Ireland or Ulster for submission to the relevant authority.

2.
Equity policy and support for candidates with specific needs:

Cycling Ireland endeavours to ensure all qualifications it delivers are open and accessible, and sufficiently flexible to enable the widest range of candidates to undertake and successfully complete the qualification.  Individual requests for specific support including the provision of the learning resources in alternative formats are welcomed and will be assessed on a case-by-case basis.  Cycling Ireland will work with the candidate, and other relevant people or organisations, to try and meet the candidates needs.  However, practical and economic viability will have to be considered as part of the assessment.

3.

Payment:

· Payment must accompany the Course Application form.

· Invoicing - if a third party has agreed to pay the fees on your behalf a supporting letter or purchase order must be attached confirming their commitment to pay, which must include contact name, address and telephone number.  The third party will be invoiced and payment is to be settled within 30 days.

· If paying by cheque please make payable to Cycling Ireland.

4.
Pre-requisite documentation:


Please ensure the following documents are completed and returned with your Course Application form. Your application will not be processed without these.

· Evidence of an appropriate level of coaching insurance, (Cycling Ireland Licence number or other private insurance)

· Full course remittance or written confirmation that a third party will be paying the fees on your behalf (if appropriate)

5.
Reservations:


It is not possible to reserve places for course applicants.  Places are offered on a first come, first served basis to applicants who have returned the above mentioned completed documentation.  If a course is over-subscribed, applicants will be notified and providing the paperwork is in place, details will be held on file and you will be contacted if/when a place becomes available.

6.
Key to coaching endorsements:

· Your coaching status upon application will be “Candidate Coach”.  Please note other qualifications, as appropriate.
7.
Closing date for receipt of application:

· Applicants are advised to book early.  Applications will be processed on a first come, first served basis and will only be accepted on completion of the necessary paperwork and accompanying remittance.
· When the courses become full a reserve list will be held.
8.
Course confirmation:

· Confirmation details including timings, itinerary and venue location will be mailed to you as soon as your paperwork is processed; please allow 14 days.

9.
Cancellation and amendment charges:

· Cancellations - if you wish to cancel your booking prior to attendance our cancellation policy is as follows:
· Up to two weeks before the course - Cycling Ireland will provide a full refund within 30 days.
· Less than two weeks before the course - a refund will be given minus an administration fee of €30.
· Cancellations - if you wish to cancel your attendance on day 2, following your attendance on day 1, our cancellation policy is as follows - We are not able to provide a refund or carry a credit forward, this is because we are not able to re-distribute part of a course to another candidate and we will have incurred the majority of course costs. 
· Amendments - it is preferable that you attend both days at one venue.  However, if we are able to offer availability for you to attend the course at more than one venue an administration fee of €15 per change will be charged.
10.
Data protection:

· When you apply to attend a Coach and Education course we create a record in your name, which includes the personal data you have provided on your Course Application, Membership and Coach Registration form as well as documentation generated as a result of your participation in the course.  As a registered coach you will receive periodical coaching correspondence from Cycling Ireland.  Upon completion of the course and in your capacity as a trainee coach your contact details will be released to an enquirer looking to secure the services of you as a coach, unless we are otherwise advised.

· The information provided on this form will be used to register you with Coaching Ireland (the awarding body) and by Cycling Ireland, to support the development of cycling. Relevant information will also be shared with the course tutors to facilitate them to provide a quality delivery and support for the candidates on the course.

11.
Customer Service:

· Cycling Ireland Coaching commission aims to provide a high quality service to all of its customers. 
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